Sample Letter for Tutors and/or Teachers to Meet with their Students’ Families

Purpose: To strengthen family engagement, reinforce the importance of high-impact tutoring, and foster collaboration between families, teachers, and tutors, this template provides a customizable letter that communicates student progress and encourages meaningful partnership.
Dear [Parent/Guardian Name],

We're excited to share information about [Student Name]'s recent progress in high-impact tutoring! Here’s a quick update on their progress:
· Achievements: As you know, [Student Name] has been participating in high-impact tutoring for [specific areas or subjects].  I’d like to highlight their success so far. [share specific achievements or improvements].
· Tutoring Attendance: [Student Name] has attended [X]% of their high-impact tutoring sessions. This [does/does not] meet our expectations for tutoring attendance. We must work together to increase [Student Name’s] attendance rate to support their learning growth. 
Meet With Us:
We would love to discuss [Student Name]'s journey and explore further ways to support their learning. Meetings can be arranged [specify how, e.g., at your convenience, either formally in our offices or informally at school pickup/drop off]. 

Please contact [Teacher’s/Tutor’s Name] at [Contact Information] to schedule a time that works for you. We look forward to continuing our partnership in [Student Name]'s high-impact tutoring journey!

Thank you for your support and commitment to [Student Name]'s success!

Warm regards,
[Teacher's/Tutor’s Name]
[School Name]
