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[bookmark: _hxh8yyqpw7mw]Tutor Guide to Safety Compliance Onboarding
[bookmark: _79ixam9coa6k]Purpose: This document can be personalized and utilized to provide a one-pager of clear instructions and timelines for tutors to complete necessary safety onboarding tasks. Some examples are provided in the chart below.
Directions for the Tutor: Once you have received these instructions, please adhere to the following timelines and guidelines to complete your safety onboarding.

	Task
	Description and Relevant Links or Forms
	Complete within
	Estimated Time for Processing
	How to Submit Proof of Completion

	Online District Application
	Apply here: [include url]
	1 week
	Two weeks
	Email Confirmation number to [insert email]

	Fingerprinting Appointment
	Make an appointment at [include url]
	Two weeks
	3-5 days
	Upload a copy of your approved background check into [insert portal]
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