[bookmark: _a0ona6y9g6eo]Tutor Job Description
Purpose: Use this job description template to define the roles and responsibilities of tutors. 

[District Name]
[Position Title](e.g., Early Literacy Tutor, Math Intervention Specialist)

[bookmark: _ov7ivetfuxcs]Position Summary
Provide a brief, engaging overview of the role. Include:
· The student population the tutor will support (e.g., "Students in K-2 struggling with foundational reading skills").
· The core impact of the role (e.g., "You will play a critical role in improving student achievement and confidence in literacy/math skills.").
· Key duties (e.g., "Work with small groups of students to deliver targeted interventions aligned to district priorities.").

[bookmark: _uuxmrakrx3uo]Program Overview 
Provide applicants with an understanding of the tutoring program, including:
· The program's primary focus (e.g., "This program supports early literacy through small-group instruction.")
· Alignment with district initiatives (e.g., "Our tutoring model is aligned with the Multi-Tiered System of Supports (MTSS) framework.")
· Student population served (e.g., "Serving students from diverse backgrounds, including multilingual learners and students with disabilities.")

[bookmark: _yqst6l4cp8u0]Key Responsibilities
Use bullet points to list the core duties of the role clearly:
· Deliver data-driven instruction in small group or one-on-one settings.
· Assess and monitor student progress using [specific tools or methods, e.g., formative assessments].
· Collaborate with classroom teachers and instructional coaches to align tutoring strategies.
· Provide feedback and encouragement to students to foster a growth mindset.
· Participate in training sessions and professional development activities.
· Maintain accurate records of student progress and attendance.
· Perform other duties as assigned.

[bookmark: _qe87t5whiytz]Qualifications
[bookmark: _b2lq3g3kvvxg]Required Qualifications
· Education: [e.g., High school diploma, 48 college credits, or equivalent experience].
· Experience: [e.g., Previous experience working with children, familiarity with early literacy/math interventions].
· Skills: Strong communication, building rapport with students, commitment to equity.
[bookmark: _brxz32hkt5v8]Preferred Qualifications
· Education: [e.g., Bachelor’s degree, coursework in education or related field].
· Experience: [e.g., Experience with specific communities, programs, or intervention (MTSS or RTI frameworks)].
· Skills: Proficiency in [e.g., Spanish or other relevant languages], knowledge of tiered interventions.
[bookmark: _qgpplixl92gp]Tutor Mindsets
· Belief in the potential of all students to succeed.
· Adaptability and patience in working with diverse learners.
· Commitment to fostering a learning environment with a welcoming atmosphere.

[bookmark: _fzmod8nu7w94]Compensation and Benefits
· Pay Range: [e.g., "$22–$32/hour"].
· Benefits:
· Health: [e.g., mental, dental, and vision coverage].
· Professional Development: Access to [e.g., training, certification programs, professional growth opportunities].
· Additional Perks: [e.g., Student loan forbearance, tuition reimbursement, flexible scheduling].

[bookmark: _w0kvhne00g4b]Work Environment
Provide details on working conditions, such as:
· Location: [e.g., In-person at district schools, hybrid, or virtual].
· Schedule: [e.g., Full-time, part-time, hours per week].
· Physical Requirements: [e.g., Ability to lift 20 pounds, sit/stand for extended periods].
· Collaborative Setting: Highlight opportunities for teamwork  [e.g., Tutors will work closely with teachers, instructional coaches, and school leaders to align support with classroom instruction].

[bookmark: _kjs4llfndpx5]Equal Opportunity Statement
[District Name] is committed to creating an inclusive environment where all employees feel valued and respected. We are an equal opportunity employer and welcome candidates from diverse backgrounds to apply.

[bookmark: _6nx02bqbzc3]How to Apply
Include clear instructions:
· Submit your application online at [website or portal link].
· Required documents: [e.g., Resume, transcripts, references, etc.].
· Application deadline: [Insert date, if applicable].
